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Distance Learning Facilitator Job Description

In an effort to guarantee a high-quality I-TV program, the consortium executive board voted to have a continuous presence for our I-TV students by assigning a facilitator to monitor all I-TV classes being received at each school.

The distance learning facilitator is responsible for ensuring a quality I-TV connection, and assisting the instructor by monitoring I-TV classes, faxing, copying, and collating classroom materials.  Also, facilitators are to preserve the upkeep of the I-TV room and ensure all I-TV equipment is operating properly.

Minimum Qualifications:  Facilitators should have knowledge of videoconferencing equipment, camera controls, microphones, document cameras, televisions, VCR’s, fax machines, copiers, and computers.  (Training is available for new facilitators by Donna Bullington at 573-840-9544 or Nancy Jones 573-785-2565).  
Knowledge, Skills, Abilities and Effort:  Facilitators must exhibit good communication skills via I-TV, telephone, and email. 

Essential Functions:
1. Work under the direction of the I-TV instructor.

2. Uphold a professional and pleasant demeanor.

3. Fax and/or copy any class materials.

4. Make your presence known and sit in view of the camera during the I-TV class.

5. Keep testing materials confidential and carefully monitor the student testing.

6. Make certain there is a quality I-TV connection at the facilitator's site.

7. Assist instructors when there are technical problems with the I-TV equipment.

8. Notify appropriate persons when there is a technical problem i.e. local school technical expert or Donna Bullington at Three Rivers Community College (840-9544)

9. Record I-TV class when necessary and maintain VCR tape library.

10. Maintain battery, paper, and VCR tape supplies in the I-TV room. 

11. Keep coordinators abreast of any issues that arise.

Contacts:

· Donna Bullington, Three Rivers Community College, I-TV Connection Specialist, dbullington@trcc.edu  840-9544

· Nancy Jones, TRENDnet Consortium, Interactive Distance Learning Coordinator, njones@semo.net, 785-2565
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